	Agency Head Email to Managers/Unit Project Officers
Subject line:  “If Not YOU, Then Who?”


Dear Managers/Unit Project Officers:

Through the Combined Federal Campaign, federal employees make possible life-enriching and life-saving services in the local community, throughout the nation and around the world.  Raising more than $177 million last year, the Combined Federal Campaign is our chance to support charities that truly improve our world and create promising futures for so many in need.
This year’s campaign begins on 3 Oct, and I hope this year’s Agency Project Officer,  NAME OF APO and I can count on your support to make NAME OF AGENCY’s campaign a great success. Our overall goal is to ensure that every employee has the chance to give to the CFC.  To meet that goal, I ask you to recruit one keyperson for every 25 employees on your team.  
Keypersons are the face of the CFC, and they have the responsibility of talking about the CFC to their assigned co-workers. The best Keypersons are people with a strong connection to their communities and to the CFC. They should be well-liked, respected, effective communicators. Keypersons will be provided with training so that they can expand their skill base and be as successful as possible. 
Please forward the names of your Keyworkers to NAME OF PERSON by DATE.  
Thank you so much for your support.  Together, we can make it possible.
Sincerely,
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